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Shireen: Hi.
Group: Hiya.
Shireen: You alright?
Vikki: Hiya.
Shireen: Better get going then.
Delia: Shouldn’t we just give Rob a few more minutes?

[Vikki and Muzz chatting]
Rob: Sorry. Lecturer always runs over.
Delia: If it’s going to be a problem, why don’t we just start five minutes later?
Rob: Cool.
Shireen: Right,  well;  my  notes  say  that  we  agreed  to  start  this  meeting  by 

allocating tasks,  so to save time I’ve drawn up an action plan, I’ve 
given us each a task to do to spread the load.

Vikki: That’s really good, Shireen, but wouldn’t it be better if we agreed these 
tasks together?

Shireen: Well  I  thought  that  Rob,  you  could  do  all  the  techie  stuff,  like 
organising equipment and things.  Erm, Vikki,  writing up the notes: 
taking notes in the meetings and then typing them up afterwards. Delia, 
I thought you’d be quite good at drafting the PowerPoint presentations.

Shireen: Did you get it all printed off then? Did you…
Vikki: There you go.
Shireen: Ah, nice one. Cheers.
Rob: We always do that in the canteen. One time we actually had a water 

fight: they get cups of water, and we had supersoakers, and we were 
running in the canteen squirting over them

[General chatter]
Muzz: Okay, guys, shall we continue yes?
Shireen: Right, as I was saying, if we all take on one responsibility then we’ll 

make sure that everything gets done…
Muzz: (but Shireen, I…)
Shireen: …and  it  gets  done  efficiently,  and  we’ve  got  it  by  the 

deadlines, basically.
Muzz: But, what about the actual content? Who’s going to research it? And 

also, we need to compare it and present it, so who’s going…
Shireen:          …well, that’s what I’m trying to say, if you’ll let me finish.
Vikki: Do we have any choice?!
Shireen: Right, the presentation’s twenty minutes long, so we’ve each got four 

minutes, because there’s five of us. I’ve done the maths. So if we all 
present our own little bit, that should be good.

Delia: Thanks for that: that’s a really good starting point. What does everyone 
else think?

Rob: What if I don’t wanna be in charge of equipment?
Vikki: Yeah, and I don’t wanna take the notes every week. What if we take 

your plan as a starting point, and then we can agree on the tasks we 
want to do between us?



Rob: Yeah.


